
Filling an ILL request 

through the 

SCOOLS Website 
  
Access the OPALS union catalog at: http://scools.org/bin/login  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
Username = 
first initial & 
your last name 
(Unless 
otherwise told) 
 
Password = 
testpass 
 
Important: 
You will need 
to select your 
“District” and 
“Library” from 
the dropdown 
boxes. 
 

1) Click on the ILL 
tab, then 
“Responses”  
 
Note: The system 
will display 
requests for you to 
consider. 

http://scools.org/bin/login


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Note: The system will display complete information about the request. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2) Click on the ILL 
ID number to 
display details 
about the 
request…if you 
decide not to fill 
the request, you 
can click on the 
“Reject” button 
below. 
 
Note: Clicking on 
the title link 
displays complete 
information about 
the book, other 
locations, and 
access to the 
MARC record. 

3) Click on “Fill” and then you can scan the barcode, if you choose to do so.  
 
4) You can the due date or it will default for 28 days.  
 
5) You can send a message by placing it in the “Public Note” box (ex. need back by September 21, 2008).  You can 
also make a note to yourself in the “Private Notes” box (ex. cover was ripped when sent) 
 

 



 

 
6) Once you click on “OK” this box will open up and you will want to click on “OK” again and print 
this slip to send along with the book.  
 
 
 
 
 
 
 
 
 

 
 

 
**This transaction is now completed.  


